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MEMORANDUM

To: 	Interested Parties

From:	Ben E. Woody, AICP
	Planning Director

Date:	February 10, 2012

Re: 	Community Development Block Grant - 2011 Scattered Site Housing 



Introduction
Currituck County received notification that it is eligible for the 2011 CDBG Scattered Site Housing (SSH) grant program.  The grant application is due March 30, 2012 and the county requests consulting services to assist with the submittal of an application and administration of the program.  The county has not participated in the SSH program since 2002 and the current staff does not have CDBG experience.  The total cost for the project is $400,000 in CDBG funds and may consist of clearance/relocation, emergency repairs, and rehabilitation.  Consulting fees are limited to those available through the CDBG program.


Scope of Services
The consultant shall be responsible for completion and submittal of the SSH application, including but not to the application requirements included in the application checklist in the North Carolina CDBG Scattered Site Housing Program.  Consultant shall also be responsible for pre-award, planning, and administration of the awarded grant amount as provided for by the North Carolina Department of Commerce, Community Investment and Assistance.  Local staff will provide support services as determined during contract negotiation.


Evaluation Criteria
A selection committee of county staff will review all proposals to determine the most qualified firm or individual.  The award of a contract for administrative services for this project shall be made to the firm or individual that is most advantageous to Currituck County.  The selection process is competitive and is not a low bid process.  The county reserves the right to reject any or all bids, waive technicalities, and to be the sole judge of the suitability of the proposed services for its intended use, and further specifically reserves the right to award a contract in the best interests of the county.

Proposals will be evaluated using the following criteria:
· Previous administrative experience on CDBG Scattered Site Housing grants and the success of the projects.
· Ability to complete projects in a timely manner as approved by Department of Commerce, Community Investment and Assistance.
· Experience and qualifications of the individual or firm’s project manager and assigned project staff.


Submission Requirements
Consulting firms or individuals interested in submitting a proposal should submit one (1) digital pdf copy of the proposal on or before the end of business day EST on February 17, 2012.  All documentation submitted shall become the property of Currituck County upon receipt and shall be delivered by email to Ben Woody: ben.woody@currituckcountync.gov.  At a minimum, the proposal must address: 
1) Each evaluation criteria listed above;
2) Availability of staff and their ability to submit a completed application by the March 30 deadline; and
3) Lump sum or hourly not to exceed fee.
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